AJIMAHUCTPAIIAA YEPHOMOPCKOI'O PAMOHA
PECITIYBJIMKHU KPBIM
ITOCTAHOBJIEHUE

25.02.2015 nrt Yepaomopckoe Ne 72

06 ymeeporcoenuu aOMUHUCMPAMUBHO20 PeclaMeHmA
npeoocmasienus MyHUYUnaIbHol yciyau
«Ilpedocmasnenue ungpopmayuu o epemenu

U Mecme NPo8edeHUsI PAIOHHBIX KVJIbIMYPHO — MACCOBbIX
Meponpusmuil, paloHHbIX KOHKYPCAX, (hecmusansx
CamooesamenbHo20 Xy00HceCmeeHH020 meopuecmad,
8bICMABOK 0€KOPAMUBHO — NPUKIAOHO20 MEOPYECmEa»

B coorBercTtBum ¢ 3akoHom Poccuiickoii @enepanun ot 27 urwoias 2010 r. Ne 210-d3 «O6
OpraHM3alMy MPEeAOCTABJIEHUS TIOCYIapCTBEHHBIX M MYHUIUNAIbHBIX YCIYr», MOCTAaHOBJIEHUS
[IpaButensctBa Poccuiickoit @engepauuu ot 27.09.2011 r. Ne 797 «O B3auMOIEUCTBUU MEXKIY
MHOTO(QYHKI[MOHAJbHBIMHU LIEHTPAMU IPEJIOCTAaBICHUS IrOCYAAPCTBEHHBIX U MYHULIUIIAAbHBIX YCIYT
u  (QenepadbHBIMH  OpPraHaMH  HUCHOJHHUTEIBHOM  BIIACTH, OpraHaMH TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (DOHIOB, OpTaHAMH TOCYJIapCTBECHHON BiIacTH cyObekToB Poccuiickoit denepanuu,
OpraHamMyd MECTHOI'0 caMoympaBiieHUs», noctaHoBieHus [IpaBurtensctBa Poccuiickoit @enepanuu
or 16.05.2011 r Ne 373 «O pa3paboTke M yTBEPKIACHUH aAJMUHUCTPATUBHBIX PErIaMEHTOB
HUCTOJHEHUS! TOCYIapCTBEHHBIX (QPYHKUUNA U aJIMUHUCTPATHUBHBIX PErjJaMEHTOB MpPeJO0CTaBICHUS
roCyJapCTBEHHBIX YCIyr», YCTaBOM MYHHUIMIAJIbHOTrO oOpa3oBaHusi YepHOMOpPCKUM pailoH,
IOCTAaHOBJIEHUEM aAMUHHUCTpanuu YepHoMopckoro paifona ot 31.12.2014r. Nel32 «O6
YTBEPKJACHUU TUIOBOW POPMBI aIMUHUTPATUBHOI'O PErjaMeHTa MpPeAOCTaBICHUS MyHUIUNAIbHON
yCIYTH»,-

ITOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN perJaMeHT MpeloCTaBIeHUs MyHuunansHon yenyru «lIpenocrasienue
uHpOpMaIUU O BPEMEHHU U MeCTe IPOBEIEHHs palfOHHBIX KYJIBTYPHO — MAaCCOBBIX MEPONPUATHHA, palOHHBIX
KOHKYpcax, pecTUBAIAX CAaMOAESITEILHOTO XY/10KECTBEHHOTO TBOPYECTBA, BHICTABOK JIEKOPATUBHO —
npukiaaHoro tBopyectsay (Ilpunoxenue 1).

2. O6HaponoBaTh Ha OQUIMATILHON CTpaHMLE MYHHUIMIAIBHOIO oOpazoBaHMs UepHOMOpCKHUIl pailoH Ha
nopraie [IpaBurenscrBa Pecriyonuku Kpeim chero.rk.gov.ru B pasaene «HopMaTuBHO-IpaBOBBIC aKThI».

3. KoHTpOJIb 32 HCIIOJTHEHNEM ITOCTAHOBIJIEHUS BO3JIOKHUTH Ha [lepBoro 3amecTUTe s II1aBbl aIMUHUCTPALIUU
Yepaomopckoro paitona Peciyonuku Kpsim Ubanynaesa /1.1.

4. Hacrosiee moCTaHOBJICHHE BCTYIAET B CHITY CO JHS €rO MOATHCAHUSI.

I'maBa agMmuHMCcTpaUKU
YepHOMOPCKOro paioHa C.BoJsoabko

Anuesa 92459



[Ipunoxenue 1
K ITOCTAHOBJICHUIO aIMUHUCTPAIHN
UepHomopckoro paiioHa

ot 25.02.2015 Ne 72

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBIeHUsI MYHUIIUNIAJBHON YCIyTH
«IIpenocraBjenue uHGoOpMaAMK 0 BpEMEHH U MeCTe MPOBeJAeHUA PAOHHBIX KYJbTYPHO —
MAaCCOBbIX MEPONPUATHI, PAaHOHHBIX KOHKYpcaXx, (pecTUBAJIAX CAMOAESATEIbLHOTI0
XY/10:K€CTBEHHOI0 TBOPY€CTBA, BHICTABOK J€KOPATHUBHO — NMPHUKJIAJHOT0 TBOPYECTBA»

1. O01mme moJ10KeHU .
1.1. [Ipeamer peryaupoBaHus aIMUHUCTPATHBHOTO PErJIaMEHTA MPEIOCTABICHUS MyHUIIUITAILHOU YCIYTH.

AJZIMUHUCTpPATUBHBIHM periIaMeHT MpeloCTaBIeHUs MyHUIMNaabHoH yenyru «lIpenocraBnenue nudopmanuu
O BPEMEHM M MECT€ IIPOBEIEHUS pallOHHBIX KYJIbTYPHO-MAcCOBBIX MEPOIPHUATHH, palOHHBIX,
pPErMOHANbHBIX, OOJIACTHBIX CMOTpax, KOHKypcaX, (eCTHBAIAX CaMOJEITENbHOIO XYJI0’KECTBEHHOTO
TBOPUYECTBA, BBICTABOK JIEKOPATUBHO-TIPUKIIAHOIO TBOpUYECTBaY (Aanee - AIMUHUCTPATUBHBIN PErJIaMEHT U
MYHUIUNAIbHAs. YCIyra COOTBETCTBEHHO) pa3paboTaH B LEJAX IOBBIMIEHHS KauecTBAa U JOCTYHHOCTH
MPEJOCTABIIEMON MYHUIIUTIAIIGHOW YCITYTH, CO3AaHUsI KOM(MOPTHBIX YCIOBHN U YYaCTHUKOB OTHOLICHUH,
BO3HUKAIOIIMX  INPU  NPEJOCTABICHUM  MYHULUNAIBHOM  YCIYI'M,  OIPEICIIEHUE  CPOKOB H
MIOCJIEI0BATEIBHOCTU JEHCTBUI JOHKHOCTHBIX JIML MYHULIUIIATBHOTO OIOJKETHOIO YUPEXKIECHUS KYJIbTYphI
«llenTpannzoBaHHas KiyOHast CUCTEMa.
1.2. CBeneHust 0 3asBUTEIISIX.
[TonmyyarensiMu MyHULMIAIBHOM YCIIYTH SIBIIAIOTCS (PU3MUECKUE JIMIIA, HE3aBUCHUMO OT I10JIa, BO3pacTa,
HAIIMOHAJILHOCTH, 00pa30BaHUs, COIHUAIBLHOTO TMOJOXKEHHS, MOJUTHYECKHX YOESKICHHWH, OTHOLICHHS K
PENIUTUU ¥ IOpUANYECKHE JIMLA HE3aBUCUMO OT UX (hOPMBI COOCTBEHHOCTH.
1.3. TpeGoBanusi K TOPSAAKY WH(POPMHPOBAHUS O TPEAOCTABICHUA MYHUIMNAIBHON ycimyru.Mecto
HaXOXJCHHUS OpraHa MpeJOCTaBIAIOIIEIr0 MYHUIMIAIBHYIO YCIYTy: MYHHUIMNAIbHOE OIOIKETHOE
yupexeHue KynbTypbl «LlenTpanu3oBanHas kiyOHas cuctema» YepHomopcekuil paiion Pecriydnuka Kpbim,
n.r.T.Yepraomopckoe, yi. Kuposa,17. Pexxum pabotsl: noHeneapbHuK — naTHUma: ¢ 094.00 mun. 10 17 4.00
MUH., npeanpasgauunbie AHu: ¢ 08 4.00 MuH. 10 16 4. 00 MuH., nepepsiB Ha 06ex — ¢ 12 4.00 muH. 10 13
4.00 MUH.; BBIXOJHBIE THU — Cy0OOTa U BOCKPECEHbE.
Jia nonydeHuss uHGOpMalUMU O TOPSAKE MPEIOCTABIEHUS MYHUIUNAIBHON YCIyru 3asBUTENH
obpamatorcs B MBYK «LIKC»

- INYHO B YCTHOM WJIM MUCHbMEHHOU (opme;

- 1o cpeacTBam Tenedonnoi cszu: (06558) 91-907, 92-646;

- TIO CPEJICTBaM 3JIEKTPOHHOM mouThl: chern-kultura@mail.ru.
OCHOBHBIMU TPeOOBaHUSMH K MOPAAKY MH(POPMHUPOBAHUS Ipa)KJAaH O MPEIOCTABIEHUU MYHULUIMATbHON
YCIIyTH SIBJISIOTCS:

- IOCTOBEPHOCTh MPEAO0CTaBIsIeMON NH(OPMaLINN;

- YETKOCTb B U3JIOKEHUU UH(OpMaIuH;

- [IOJIHOTa UH(POPMHUPOBAHUS;

- HarJSIIHOCTh (hOPM TpeIoCcTaBIsIeMO HH(pOpMaIIUH;

- yAI00CTBO ¥ JOCTYITHOCTh MOJydeHUsI HHPOPMAIMH 00 yCIyTe;

- ONEPATUBHOCTH MPENOCTaBICHUs HHPOPMAIUK 00 aIMUHUCTPATUBHBIX MPOLEypax, HEOOXOIUMbIX
JUTS ICTIOJTHEHUS YCITYTH.
JIOJDKHOCTHOE JIMIO, OCYIIECTBIISIONIee HHIUBUIYaIbHOE YCTHOE HH(OPMUPOBAHHE, TOJKHO NMPHHSTH BCE
HeoOXOouMBbIE Mephl [UIsl TOJHOTO U ONEepaTUBHOTO OTBETa Ha IIOCTaBlIeHHbIE Bompockl. I[lpu
UHJMBUYAIBHOM YCTHOM HWHGpOpMHpOBaHHMU (MO TeneoHy WIM JHMYHO) JOJDKHOCTHOE JIUIIO,
OCYILIECTBISIONIEE WHIUBUIYaIbHOE YCTHOE WMH(OpPMHUpOBaHHE, JAOKHO Ha3BaTh CBOIO (DaMUIIMIO, UM,
OTYECTBO, JIOJDKHOCTh, a TakKe€ HAMMEHOBAHUE YUpPEXKJIEHHUs, B KOTOpOE OOpaTwuics TpaxIaHUH,
pornH(OPMHUPOBATh OOPATUBIIETOCS TPAKIAHUHA [0 HHTEPECYIOLIEMY €r0 BOIPOCY.



mailto:chern-kultura@mail.ru

[Ipy wHAMBHIyaTbHOM YCTHOM WHGOpMHpOBaHUU (IO TeneOHY WM JHMYHO) JOJDKHOCTHOE JIMIIO
(crienuanuct), OCyLECTBIAIONIEE HHANBUYAIbHOE YCTHOE MH(OPMUPOBAHHE, JAET OTBET CAMOCTOSATENBHO.
Ecnu nndopmanus, kotopas HeoOXo1uMa 3asBUTENIO0, TpeOYeT NPUBJICUEHHS APYTHX CIEIHAINCTOB, B TOM
4luclie C HaNpaBICHUEM 3alpoCOB IO CYIIECTBY IIOCTaBICHHOIO BOIPOCA, JOJDKHOCTHOE JIUIIO,
OCYIIECTBISIONIEe HHIUBUAYAJIbHOE YCTHOE HH()OPMUPOBAHHUE, MPEATaraloT TPaXIaHHUHY OOPaTUTHCS
IUCbMEHHO, JIMOO Ha3HAYMTh JApYyroe YJA0O0HOe JUIsl TpaXJaHMHA BpeMs s [OJy4YeHUs IOJTHOHN
nHpopmanuu. JJoIKHOCTHOE JIUIIO, OCYIIECTBIIIONIEE HHANBUIYaIbHOE YCTHOE HHPOPMUPOBAHUE, TOTIKHO
KOPPEKTHO ¥ BHUMATEIbHO OTHOCUTBCS K TPaklaHaM, HE YHHMIKasl X YECTH U JJOCTOMHCTBA.
WupuBuayanbHoe THUCbMEHHOE HMH(pOpMupoBaHue mpu oOpamenun rpaxaad B MBYK  «IKC»
OCYILIECTBIISETCS IIyTEM HAIIPaBJIICHHUs OTBETOB IIOYTOBBIM OTIpaBlieHHMEM. MHIMBHIyallbHOE MHUCBMEHHOE
MH(GOPMHUPOBAHUE HAMPABIIAETCS MO MOYTE MO agpecy rpakIaHUHA B CPOK, HE MPEBBIIAIOIMNN 5 THEH co
JIHSI PErMCTPALUU MMCbMEHHOTO OOpAleHNs TPaKAaHNHA U TOJDKHO COJEpXkKaTh: OTBEThI HA MOCTaBJICHHbIE
BOIIPOCHI, JOJDKHOCTh, (haMIIIMIO0, MHUIMAIB U HOMEp Tenedona ucnonHutens. OTBET MOANUCHIBACTCS
PYKOBOJUTENEM OT/ENa, JINOO JIMIAMH UX 3aMEIIAIOLUMH.

[Ty6nuynoe wuHpOpPMHUpPOBAaHWE TpaxJaH O TMOPSAAKE TNPEAOCTABICHHUS MYHHLIUIAIBHOW  YCIyTH
ocylecTBiseTcs nocpeacrsom npusnedenuss CMU, paguo, a taxke nmyrém pasmeuienus uadopmanuu Ha
o(unmanpHO cTpaHUIle MyHULIMTIAILHOTO 00pa3oBanus YepHoMopckuid paiioH Ha noptaie [IpaBurenscTBa
Pecniyonuku Kpeiv chero.rk.gov.ru B pasmene «HopMaTHBHO-IIpaBOBBIE aKTh» U Ha MH()OPMAIMOHHBIX
crengax MBYK «IKC».Bce koHCynbTaIuu SBIisOTCS OSCIIIaTHBIMU.

WNudopmanus o nopsake NpeaocTaBICHUs MyHULIMIAIBHONW yCIyrH pa3Mmelnaercs Ha ouuuanibHOM caiita
AnmuHHCTpau Pa3nonbHEHCKOro paiioHa, B CPEACTBaX MAaccoBOW HMH(OpMaIuu, MyTéM pa3MemieHHs
peKJIaMbl Ha PEKJIAMHBIX IUTaX YUPEKICHUsI, MyTEM paclpocTpaHeHHsl HH(POPMAIMOHHBIX JITHCTOBOK.

2. CtanaapTt npegoCcTaB/JeHUs] MyHHIHMIIAJBHON yCIyTH.

2.1. HaumeHOBaHHE MYHUIUTIAILHON YCIIYTH.
[IpenocraBnenne HHPOpPMAIMM O BPEMEHH M MECT€ NPOBEACHHS PANHOHHBIX KYJIBTYPHO-MACCOBBIX
MEpPOIPUATHH, pallOHHBIX CMOTpax, KOHKypcax, (PEeCTUBAISIX CaMOESITENBHOIO XYJI0’KECTBEHHOIO
TBOPYECTBA, BBICTABOK JEKOPATUBHO-IPUKIIATHOIO TBOPUECTBA.
2.2. HaumenoBanmue yupexacHHs, MPEAOCTABIAIONIETO MYHHIUMNAIbHYIO yciuyry. IlpemocraBinenue
MYHULUIIAIbHON yCIIyTH OCYLIECTBIISIETCS MYHULUIAJIbHBIMU YUpEKACHUAMU KYJbTYpBHI,
110/1BeIOMCTBEHHbIMU CEKTOpy I10 BOIIpOCaM KYJIbTYphbl aAMUHHCTpauu YepHOMOpPCKOro paiioHa (najnee
VYupexxaeHus KyJabTypbl):

-MBVYK «IKC»

-MBVYK «[IBC»

- MBOY IO/l «YepHomopckas ieTcKasi MYy3bIKadbHas IIKOJIa
MBVYK «IKC» He BmopaBe TpeOoBaThb OT 3asBUTENS OCYIIECTBICHHUS JEWCTBUH, B TOM 4YHCIE
COIJIACOBAaHUM, HEOOXOAUMBIX JUIsl TMOJYYEHHUsS MYHUIMIAIbHBIX YCIYT U CBSI3aHHBIX C OOpalieHue B
UHBbIE TOCYJApCTBEHHBIE OpraHbl, OpraHU3allMy, 3a UCKIIOUEHUEM IIOJIyYEHHUS YCIIYT, BKIIOUEHHBIX B
NepeyeHb YCIYr, KOTOpbI€ SBJISIOTCS HEOOXOAMMBIMH U 00s3aTE€IbHBIMU JJI  NPEJOCTaBICHUS
MYHHUIMIIAJIBHBIX YCIYT, YTBEPKACHHBIX IIOCTAHOBJIEHHEM AMUHUCTpauuu YepHOMOPCKOro paiioHa B
PecniyOnuku Kpeim
2.3. Pe3ynpTaT npeaocTaBiIeHNUs] MyHULIMIAIIBHON YCIIyTH.
Pesynbrarom IIPEIOCTABIICHUS MYHULIUTIATIbHOU yCIyTu SBJISETCS:

- nH(OPMHUPOBaAHUE 3asBUTENICH O BPEMEHU M MECTE€ IPOBEACHUS palOHHBIX KYJIbTYpPHO-MAacCCOBBIX
MEpPONPUATHH, (ECTUBAIAX CaMOJEATEIbHOIO XYJOXKECTBEHHOTO TBOPUYECTBA, BBICTABOK JEKOPATUBHO-
IIPUKJIAHOTO TBOPYECTBA;

- 000CHOBaHHBIN O0TKA3 B MPEJOCTABICHUN MyHUIIMIIAILHOMN YCIIYTH.

2.4. Cpoku IIpe1OCTaBICHN MyHULIMIIAJIbHOW  yCIIYTH.
Cpok mpenocTaBiaeHUs] MYHUIMIAIBHON YCIYTH OINpPEAENSIOTCS B 3aBUCHUMOCTH OT HCIOJIB3YEMOTrO BHJIA
MH(POPMHUPOBAHUS:

- MIPU UCIOJB30BaHUU CPEICTB Tesne(OHHOW CBsI3M MHGOpPMalUs O BPEMEHU U MECTE MPOBEACHUS
pailOHHBIX  KYJIbTYPHO-MAacCCOBBIX ~ MEPOIpPHUATHUH,  KOHKypcax,  (EecTHBAIAX  CaMOJESITEIbHOIO
XYJ0’)KECTBEHHOTO TBOPYECTBA, BBICTABOK JEKOPATHUBHO-TIPUKJIAJHOTO TBOpPYECTBA IPEAOCTaBISETCS
MOJIy4aTeN0 MyHUIIMNIAIBHON YCIIYTH B MOMEHT oOpaiieHus. Bpemst pazroBopa He JAOKHO MPEBBIATH 5
MUHYT. B ciydae ecnu cnenquanucT, NPUHSABIIMN 3BOHOK, HE MOJKET CaMOCTOSITEIBHO OTBETUTH Ha
MOCTaBJICHHBIE BOIPOCHI, TeICPOHHBIA 3BOHOK JOJDKEH OBITH TepeaapecoBaH (TEpeBEACH) Ha IPyroe
JOJDKHOCTHOE JIMIIO, KOTOPOE MOJKET OTBETUTh Ha BOINPOC TpakJaHWHA, HIM k€ OOpaTHUBLIEMYCS



rpaXJaHUHY JOJDKEH OBITh COOOIIeH Tesle()OHHBI HOMEp, IO KOTOPOMY MOXKHO TOJIYYUTh HEOOXOAUMYIO
nHpopMaIuio;

- ipu UH(QOPMUPOBAHUU B (hOpME OTBETOB Ha OOpaIleHHs, TIOJTY4YEHHBIE 110 AIEKTPOHHON MOYTE, OTBET
Ha oOpallleHHe HaIpaBisieTCsl MO 3JIEKTPOHHOM MOYTe Ha 3JIEKTPOHHBIN ajpec OOpaTHBILErOCs HE paHee
CIIEAYIOIIETO pabovero JHs ¢ MOMEHTA MOCTYIJICHUS 00paleHus

- 1Opu MHQOPMHUPOBAHUM B BHUAE OTCBUIKM TEKCTOBOH HMH(pOpManMM Ha OyMa)KHOM HOCHUTEIe
(uH(OPMAIIMOHHOTO NMUChMA) 10 OYTE OTBET Ha OOpaleHne HANPABISETCS HA MOYTOBBIN aJpeC 3asBUTEIIS
B TeueHue 30 qHEl co THA PEerucTpalui 0OpaIlleHNs,

-TpakiaHe, oOpaTUBIIMECS B MYHULIUIIAJIbHBIE YUpPEXKIEHUS  KyJIbTYpbl, C  LEJbIO
MOJIyYEHUSI MYHUIUNAIBHON YCIIYTd, B 00s3aTEJbHOM MOpPsAKE WHDOPMUPYIOTCS CHEUaIUCTaMu: 00
YCIOBUSIX ~ OTKaza B IPEAOCTaBICHMHM  MYHUIMNAJIBHOM  YCIYrM, O  CPOKE  BBbIJA4H

pE3yNbTaTOB MYHMIIMIIATILHOM YCIYTH.

2.5. IlepeueHb HOPMATHUBHBIX ITPABOBBIX AKTOB, PETYIUPYIOLUIUX MIPEIOCTABICHNE MYHULIUIIATIbHON YCIYTH:

- Konctutyuus Poccuiickoit @enepanuu;

- Koncrurynus Pecnybmuku Kpbim

-I'paxxnanckuii kogekc Poccuiickoit @enepanuu;

-Oenepanpubiii 3akoH oT 06.10.2003 Ne 131-®@3 «OO6 o0mMX NPUHIUNAX OPTaHU3AIUU MECTHOTO
camoymnpasienus B Poccuiickoit ®denepamun» (CobOpanue 3akoHomatenbcTBa P®D, 06.10.2003, No40,
ct.3822, [lapnamenTtckas razera Nel86, 2003, Poccuiickas razera, Ne 202, 08. 10. 2003);

-Oenepanbubiii 3akoH 0T 09.10.1992 No 3612-1 «OcHoBbI 3akoHOJaTenbeTBa Poccuiickoit deaepanuu o
kynbType» (Poccuiickas razera, Ne248 or 17.11.1992. Benomoctu CHJZL u BC P® 19.11.1992 Ne 46 cr.
2615);

-denepanbublii 3akoH Poccuiickoit @enepaunu «O0 opraHuzalvy NMpPeAOCTaBICHUs] TOCYJApCTBEHHBIX U
MYHHULIMIAIBHBIX yeiuyr» ot 27.07.2010 Ne 210-®3 (Poccuiickas razera Nel68 30.07.2010);

- IlocranoBnenmne IlpaButenscTtBa Poccuiickoit ®@enepamuu ot 08.12.2005 Ne 740 «O denepanbHOiA
uenesoit mporpamme «Kynptypa Poccuu (2006-2011)» (Poccuiickas razera Nel21 04.06.2010);

- ®enepanphblil 3akoH Poccuiickoit @enepanuu ot 06.01.1999 Ne 7 @3 «O HapoAHBIX XYI0KECTBEHHBIX
npoMmeicnax» (Poccuiickas razera Ne 7 15.01.1999);

-YcraB MBYK «IIKC»y.

2.6. [lepeuenb JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTABICHUS! MYHULIUIIATLHON YCIYTH.

OcHoBanuem s paccmorpeHuss MBYK  «IKC» 3adBku 0 npeaocTaBiIeHMM MYHHULIMIAIBHOM YCIyru
SIBJSIETCSI MUChbMEHHOE (MPUIIOKEHUE 2) WIIH YCTHOE oOpallieHue (3asBICHHUE).

[TonaBaemoe 3asiBJI€HUE JTOJIKHO COOTBETCTBOBATH CIAEAYIOLIUM TPEOOBAHUSIM:

- TEKCT 3asiBJICHUS HalMcaH pa300puyrBO, HAMMEHOBAHUS IOPUINYECKUX JIUL O€3 COKpaIlleHus, C YKa3aHUEeM
UX MECT HaX0XJeHus; paMuius, uMs, 0OTYECTBO (PU3MUECKUX JIMII, aJ[peca UX MECTa XKUTEJIbCTBA HAIIMCAHBI
IIOJIHOCTBIO;

- B 3ajBJICHUM HET TMOJYUCTOK, NPUIHUCOK, 3au€pPKHYTHIX CJIOB U HHBIX, HE OrOBOPEHHBIX B HHX
UCIIPaBJICHUN;

- 3asIBJICHHUE HE MCIIOJIHEHO KapaHJIaIlioM;

- 3asIBJICHUE HE UMEET CEPbE3HBIX MOBPEXKICHNM, HATMYUE KOTOPBIX HE MO3BOJISET OAHO3HAYHO UCTOJIKOBATh
€ro cojiepxaHue.

Ilo cBOEMy *keJlaHUIO 3asiBUTENb JAOMOJHUTEIBHO MOXKET IIPEICTAaBUTh UHBIE TIOKYMEHTBI, KOTOPBIE, IO €ro
MHEHMIO, UMEIOT 3HaueHue Jyisi mpenoctaBieHus MmyHununaabHon ycnyrt. MBYK «lIKC» He Bmpase
TpeOOBaTh OT 3asBUTENS NPEACTABICHUS IOKYMEHTOB M HMHOM HH(OpManuM, KOTOpbIE HaXOJATCS B
pacnopspKEHUH OpPraHoB, MPEAIOCTABISIIONINX MYHUIMIAIBHYIO YCIYTY, UHBIX TOCYAApCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYIIPaBJI€HUs, OpTraHU3aliii, B COOTBETCTBUU C HOPMAaTUBHBIMU MTPABOBBIMU aKTAMH.
2.7. IlepeueHb OCHOBAaHMUU [UIsI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX i TNPEAOCTaBICHUS
MYHUIUIIATBHON YCIYTH.

[IpencraBieHHoe 3asBUTEIEM 3asBICHHE HE COOTBETCTBYIOT TpPEOOBAHMSM YKa3aHHBIM B MYyHKTE 2.6.
HACTOALIET0 AJIMUHUCTPAaTUBHOIO PETJIAMEHTA.

2.8. IlepedyeHb OCHOBaHMS JUJIs OTKA3a B IPEIOCTABICHUN MYHHMIIMIAIBHOW YCIIYTH.

- 3ampammuBaemas wHpopMmaius He cBs3aHa ¢ jaearenbHOCcThio MBYK «IKC» u MyHUIIMTANTBHBIX
YUpEeXKJIEHU N KYJIbTYBI, OKa3bIBAIOLINX JTAHHYIO MYHHUIMIATBHYIO yCIyTy;
- oOparenue COJIEPIKUT HELICH3ypHBIE WIH OCKOpOHUTETbHBIE BBIPAXKCHMUS;
- TEKCT AJIEKTPOHHOIO MJIM MHUCbMEHHOTO 00palieHust He NoAaéTcs MPOUYTEHHIO.

2.9. Tlopsnmok, pa3Mep M OCHOBaHMS B3MMaHUS IUIATBl 3a NPEJOCTABICHUE MYHHMIMIIAIBHOU
yenyru. MyHULIMIIaabHAas yCiIyra MpeiocTaBiseTcs Ha OecraTHOW OCHOBE.



2.10. MakcuManbHBIM CPOK OKUJAHUS B OUEPEAH MPH I0Aaue 3arpoca 0 MPeaoCTaBICHUN MyHUIIUTIATLHON
ycnyru.MakcuManbHBIE  CPOK  OKHMIAHUST B OYepeau TMpu ToJadye 3ampoca O MPeAoCTaBICHUU
MYHHIIMITATGHOW yCIAYTd W TPHU TONYyYEeHUHW pe3ylbTaTa MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH HE
JIOJDKEH TIPEBBIMIATh Oosiee 15 MUHYT.
2.11. TpeboBaHUs K MEeCTaM MPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.
[Tomemennss MBYK «IKC» m0MKHBI COOTBETCTBOBaTh CAHUTAPHO-3MHUIEMHOJIOTHYECKUM MpaBWIaM U
HopMmatuBaM. Kakgoe pabodee MecTO CHEIHMAIMCTOB JOHKHO OBITh 00OPYAOBAaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOJWMBIM HH(OpMalUHMOHHBIM 0a3aM JaHHBIX,
nevararomuM ycrpoiictBam.Ha WuTepHeTr-caiiTe pasmemaercsi cieayroimas obs3aTelbHas WH()OpMAIIUS:
MOJIHBIM TIOYTOBBIA ajpec, CIpaBOYHbIE HOMepa TeleoHOB, Tpaduk pabOTHl COOTBETCTBYIOIIETO
WCIIOJTHUTEIISI MYHUIIMTIAIBHOW YCIyTH; NEpeueHb JOKYMEHTOB, MPEJCTABISIEMbIX 3asBUTEISAMU; TIEPEUCHb
3aKOHOAATEIbHBIX M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, PETYIUPYIOUIMX JEATEIBHOCTh IO
MPEIOCTABIICHUI0 MYHUIIMIIATBHON YCIYTH; oOpasel >kano0bl Ha neicTBue (0e3neicTBrE) JOIHKHOCTHOTO
JUIa; TEKCThl MaTEepUAJIOB MeyaTaroTcs yOOOHBIM Juis yTeHusl mpudrom, 0e3 uchpapieHuil, Haubosee
BaKHBIE MECTa BBIJCIIAIOTCS MNOJYKUPHBIM HayepTaHUEM JHMOO IMOAUYEpKUBAIOTCA. Mecra 0XHMIaHUS B
ouepenu Ha MpPUEM K JOJKHOCTHOMY JIUIly JOJDKHBI OBITh OOOPYJIOBaHBI CTYIbSIMH (KpecelbHbIMU
cekuusiMu) U (Wid) ckaMbsiMu (OaHkeTkamu). KonmmyecTBO MeCT OXMIaHUSI OMPENEISeTCs HCXOIsl W3
(bakTUYECKOI HArpy3Ku U BO3MOXKHOCTEH JUIsl MX pa3MEUIeHHs B 3JaHUH, HO HE MOXKET COCTaBJIATH MEHEe 2
MECT Ha KaXKJIOTO CIIEUAJIMCTA, BEAYIIET0 NpUeM IrpaxaaH.31anue, B kotopom pacrnonoxked MBYK «[JKC»
JOJHKHO OBITh OOOpPYIOBAHO BXOJOM MJisi CBOOOJHOrO JOCTymNa 3asBUTeNedl B momenieHue. KaObuHeTs
npruema 3asiBUTENeH JOKHBI OBITh 000py10BaHbl HH()OPMAIIMOHHBIMH TAOJUYKAMU C YKA3aHUEM:

- ¢damMuiuM, WMEHHM, OTYECTBA M JOJDKHOCTH JIOJDKHOCTHOTO JIMIIA, OCYIIECTBIISIIOIIETO
IIPEIOCTABIIEHNE MYHUIIUTIATBHON YCIYTH.
2.12. Tloka3aTenu JOCTYMHOCTH M KaueCTBa MYHUIIUIIAIbHON YCIYTH.
[Tokazarenu JOCTYITHOCTHU IIPEIOCTABICHUS MYHUIUTAIBbHON YCIIyTH:
-cobnoienne TpeboBaHUN K MH(POPMAIMOHHOMY OOECIEUEHUIO MpH OOpAalllEeHUU 3asBUTENS B XOJE €e
IIPEIOCTABIICHUSI.
[Tokazarenu kauecTBa MPeaOCTaBICHUS MYHUIIMTIATBHON YCIYTH:
-cobnoieHne  TpeOoBaHUM K  rpaduky (pexumy) paboThI YUpEXKJIEHUS KYJIbTYPBI;
-co0uroieHne TpeOoBaHMit K o0Bemy MPeIOCTaBICHUS MYHHUIUTATBHOMN yCIyTH;
-co0Jto/ieHne TpeOoBaHUI K CpoKaM IPEIOCTaBICHUS MYHULIUTNIAJIbHON yCIIyTH;
-JIOCTOBEPHOCTH MPEIOCTaBIsIEMON HHpOpMaLIHH;
-4ETKOCTh M3JIOKCHUS HH()OPMAIINN;
- IOJIHOTA MPEAOCTaBICHUS UH(DOPMALIUH;
- HalJIATHOCTh (DOPM INpenocTaBisieMol HHGOpMaIuy;
- y100CTBO U AOCTYIHOCTH MOJTY4YeHUS HHPOpMALIHH;
- OIIEPAaTUBHOCTb NPEAOCTaBICHUS HH(OPMALIUH.
KonnuecTBo B3aMMOJEHCTBUI 3asBUTENS C JOJDKHOCTHBIM JIMIIOM TpU MPEJOCTAaBICHHUH MYHHUIIMIIATbLHOM
yCIIyTH He 6osee IByX pas;
[TpoaomKUTENFHOCTh B3aUMOJEUCTBUN 3asBUTENS C JOJDKHOCTHBIM JIMIIOM TIPU TMPEAOCTaBICHUH
MYHHUIMIIAIBHOM yciyru He Oonee 15 MUHYT.

3. CocraB, noC/Ieq0BATeIbHOCTh M CPOKH BbINOJHEHHUS] AIMHUHHUCTPATHBHBIX MPOUeETYP,
TpeOOBaHUsI K UX BbINOJIHEHHUIO.
3.1. ConeprkaHue aIMUHUCTPATUBHBIX IPOLIEAYD.
[IpenocraBiieHe MyHULIMTIAIBHON YCIIYTH BKITIOYAET B ce0s1 CleyIoe aIMUHUCTPATUBHbIE MTPOLETYphI
- IpUEM 3asIBJICHUHN O IPEAOCTaBICHHH MYHUITUTIAIEHON YCITYTH;
- perucTpanus 3amnpocoB (3asBieHHi), paccMoTpenue ux aupekropoM MBYK «IKC» wu mepenava ux Ha
WCTIOJTHEHNE B COOTBETCTBUH C PE3O0JIOIHEH;
- aHaJIM3 TEMAaTHKH IOCTYNHBIIMX 3alpPOCOB (3asBJIECHUIN) U MOJrOTOBKA MH(OPMAIMOHHOTO JOKYMEHTA,
SIBIISTIOIIETOCS PE3YJIbTaTOM OKa3aHHs MYHHUIUITAIHLHON YCITYTH;
- yctHas uHpopMarus 1o renedony;
- Bbavya (TIpU JIMYHOM OOpalleHW#) WJIM OTHpaBKa MO TMOYTe JOKYMEHTOB, ITOATOTOBIICHHBIX II0
pe3yJabTaTaM MCIIOTHEHMS 3aIlpoca MojlyyaTeIsiM MyHHIIUIIATbHON YCIyTH.
B mnpomecce okazaHWS MyHUIMIAIGHOW YCIYTHM JOJDKHOCTHBIE JHIAa OOECTIeYMBAIOT COXPAaHHOCTH
JOKYMEHTOB, IIOJIyY€HHBIX M TMOJrOTABIMBAEMBIX B TMpOLECCe OKa3aHUs MYHHMLMIIAIBHOM yCIyTH,



KOH(UICHIMALHOCTD COZAEpXkKAIeiHcss B TaKMX JOKyMeHTax wuHQopmarmu.biok-cxema mnpeaocTaBiICHUS
MYHUITUTIATLHOM ycayru npuBeseHa B [Ipunoxkennn 3 k HacTosiemy Pernamenty.
3.2. Ilpuem 3asBiIeHMN O NPEAOCTaBICHUY MYHULIMIIAIILHON YCIIYTH.
OcHoBaHuEeM NI Hayaja MpeJoCTaBICHNs MYHUIMNAIBHOW YCIYTH SIBISIETCS MPENOCTABICHHUE 3asBIICHUS
(Ilpunoxenne 2 k AJIMUHUCTPATUBHOMY pEIJIAMEHTY), HAINPaBICHHOIO 3asBUTEIEM IO IOYTE WIH
noctraBierHoro B MBYK «lIKC» nuynHo, nmubo depe3 3akoHHOTO mpeactaButens. [Ipuem oOpamenuii u
JOKYMEHTOB OT (U3MYECKUX M IOpUAHYECKUX Il ocymectBisieT crnenuanuct MBYK  «JKCy,
OTBETCTBEHHBIN 3a NPHUEM U PErUCTPALMIO IMOYTOBOM KOppecnoHACHIMH.CIEeNUaaucT MpU IMOJTYyYEHUHU
KOPPECIOHICHIIMM IIPOBEPSET IPABUIBHOCTh JIOCTABKU:CBEpSAET aApec, YKa3aHHbIM Ha II0YTOBOU
KOPPECHOHICHIIUH, MPAaBWIBHOCTh YKa3aHMs ajpecara; JaTy PErucTpalyyd U OTIPABKU JOKYMEHTA C JaTOM
nocrymiennss MBYK «lIKCy»; Hanuume B KOppecHOHACHIMH (GaMuiInH, aapeca, TenedoHa 3asBUTEINS,
HaJIMYMEe BCEX, YKa3aHHBIX B COINPOBOJUTEIHOM IMHChbME (3asBICHUU) NPUIOKEHHUH; LEI0CTHOCTh
VIAaKOBKA M CaMOT0 JOKYMEHTa: JOKYMEHThI HE JOJDKHBI OBITh HCIAYKaHBI, Je()OpPMHpPOBAHBI, UYTO
3aTpyAHsUIO OBl paboTy ¢ HUMH, paMuIus (HAMMEHOBaHUE OPTaHHM3allUN), aJipec B TeaehOH TOKHBI OBITh
Hanucanel pa3oopunBo.llpu ycraHoBneHMHM (DaKTOB, HECOOTBETCTBUS NPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHMSM, CHEIUAINCT, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, YBEAOMIISET
3asiBUTENSI O HAJIMYHMH MPENSTCTBUH sl JalbHEHIIICH perucTpamnuu, OObsICHSIET COJIEpKaHNE BBISBICHHBIX
HEJIOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX, IPEAJIaraeT NPUHATh MEPHI 10 UX YCTPAHEHUIO U OTKa3bIBAET
B IpHEME JOKYMEHTOB.
3.3. Peructpanus 3anpocoB (3asiBiieHuit), paccMoTpenue ux aupekropom MBYK «lIKC» u nepenaya ux Ha
HICIIOJTHEHUE B COOTBETCTBUM C PE30JIIOLUEH.
[Tpu cobmroaeHnN Beex BbIIEYKa3aHHBIX TpeOOBaHUM K TOKyMeHTY, CHelHaTucT OTBETCTBEHHbIH, 32 yUeT
MOCTYMUBIIECH (BXOAIIEH) KOPPECIOHIAEHIIMHA, BHOCUT B JKypHAJ pPEruUCTpallMd JaHHBIE O MpHEME
JOKYMEHTOB, B TOM YHUCJIE:

- PErUCTPAaLlMOHHBIN HOMED;

- IaTy pUeMa JOKYMEHTOB;

- HAMMEHOBAHUE 3asBUTEIIS;

- HAMMEHOBaHUE BXOJIALLIEIO JOKYMEHTA.
Perucrpanusi JOKYMEHTOB OCYIIECTBISETCS CHELUAIMCTOM B JEHb MOCTYIJICHHS AOKyMeHTOB. OOmuii
MaKCHMaJbHBIA CPOK MpHeMa JOKYMEHTOB OT (PM3MUECKUX JIMIl He JOJbKeH npeBbimath 30 MuHyT.B nens
MOCTYIUICHUS 3asBJICHUSA (IO MOoYTe, JIMOO B XOJ€ JMYHOTO OOpAaIICHHUs) CHEIHAINCT, OTBETCTBEHHBIN 3a
y4eT MOCTYMUBIICH (BXOJSIICH) KOPPECTIOHACHIINHU, Bce NTOKyMeHTHI nepeaaét nupextopy MBYK «IKCy,
KOTOpBIH B TeueHue 1 pabouero AHs onpeaesnseT JIUIO0 OTBETCTBEHHOE 3a MIPEOCTABICHNE MYHUIIUITAJIbHON
yenyru  (ucnonHutens).llociae BhIHECEHUS PE3ONIONMHM  JTOKYMEHTHI 4Yepe3 CIEelUANNCTa, KOTOPBIH
(dbopMupyeT KypHaJl Mepefayd TOKYMEHTOB, MEPEAAr0TCs] UCIOJHUTENIO (MCIOJHUTENAM) O] POCIHCH B
KypHaie nepenadd. lIpu paccebluike HECKOJIBKUM HCIIOJMHUTENSAM BEAYIIHWW CHIELHUATUCT JEJIaeT KOIUHU
JOKYMEHTOB JUISl KaXJOTO HCIIOJIHUTENS, IIPU HEBO3MOKHOCTH CJEJIaTh KONUU JOKYMEHT IepeaacTcs
MOOYEPETHO KAXKIOMY HCIIOJIHUTENIO TOJI POCHUCh. OTBETCTBEHHBIN MCIOIHUTENb OPraHU3yeT padoTy Mo
paccmoTrpenuto oOpaieHus. [Ipy HeoOXoAMMOCTH (HAJIMYMKM TPOTHUBOPEUYUN B 3asBIIEHUHU, HEIOCTATOK
uH(popMaIuy 1Mo 00BEKTY U TUIAHUPYEMbIM U3MEHEHUSIM, HalTMYKie MPOTUBOPEUH B 3aKOHOAATETTLHOU 0a3e
[0 PEIIEHUI0 KOHKPETHOIO BOIIPOCAa) OH BIpPaBe 3alpallldBaTh JIOMOJHUTEIbHYI0 HH()OPMAILHIO:OT
3asBUTENsT MO TenedoHaMm, yKa3aHHBIM B 3asfBJIICHWH, B TEYCHHE BCErO0 CpPOKa PAacCMOTPEHUS 3asBKH,
KOTOpPBIN cocTaBisieT 30 gHEH Co MHS MOMYYEHHUsI B COOTBETCTBHH ¢ MHCTpyKIMEH 1Mo JeI0npOn3BOCTRY.
3.4. AHanu3 TeMaTUKH TOCTYMUBIIUX 3aMIPOCOB (3asBIEHUI) U MOATOTOBKAa HH(POPMAIIMOHHOTO TOKYMEHTA,
SBJISIFOLIETOCS PE3YIbTATOM OKAa3aHUs MYHULIUIIAJILHON YCIIYTH.
Hcnonnurens obecreynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBpeMeHHoe paccMoTpenue. Ilo
pe3ylibTaTaM pacCMOTPEHMsI 3asBJIEHUS TOTOBUTCSI OTBET C COOTBETCTBYMOLIEH HHpopmauuend u
HarpasisieTcs Ha nognucanue aupektropy MBYK «IKCy .IloanucanHbiii OTBET Ha 3alpOC PETUCTPUPYETCS
B JKYpHaJIe pEerucTpalnuy UCXOIIed KOPPECTIOHACHIIMH CIEIMATIMCTOM B TeUeHUe 2 pabouyux AHEH, mocie
pErucTpaluy OTIPABISETCSA MO MOYTE WM MEpelaeTcs 3asBUTENI0 JIMYHO B mpuéMHON aupektopa MBYK
«IIKC» .MakcuManbHBIN CPOK BBITIOJHEHUS JEeUCTBHs cocTaBisieT He O6omnee 30 mueir. OTBET moiydaTesto
MYHHULIMIIAJBHONW YCIYTM HAlpaBiseTCsl MUCbMEHHO B COOTBETCTBUM C PEKBU3UTAMH, YKa3aHHBIMU B
3asIBJICHUH, HE Mo3Hee 3 pabounx JHEN WK BpydyaeTcst TU4HO B pyku.IIpu oTBeTax Ha TenedoHHbIE 3BOHKH
U YCTHBIE OOpaleHus] TPpaKIaH CHEIUAIUCTHI B KOPPEKTHOU (opMe HHPOPMUPYIOT OOpaTUBIIUXCS IO
UHTEpecylomMuM uUx BompocaMm. OTBeT Ha Tene(OHHBIM 3BOHOK JOJKEH HayMHAThCs ¢ HMHG(OpMaluuud o
HAUMEHOBAHUH YIOJIHOMOYEHHOTO OpraHa, (pamuiid, HWMEHH, OTYECTBE M JOJDKHOCTH CHEIHaluCTa,
npuHsBIIET0  TeneoHHBIM  3BOHOK.IIpM  HEBO3MOXKHOCTHM  CHEUMATUCTa, MPUHSABILIETO  3BOHOK,



CaMOCTOSITENIbHO OTBETUTH Ha MOCTABICHHBIE BOMPOCHI Tele()OHHBII 3BOHOK JOJDKEH OBITh IepearpecoBaH
Ha JPYroro CrenuagucTa Wid TPaXJaHUHY JTOJDKEH ObITh cooOlleH TeleOHHBIH HOMEp, M0 KOTOPOMY
MOJKHO TIOJTYYUTh HEOOXOAUMYIO HH(POPMAITHIO.

4. ®opMbI KOHTPOJIA 32 UCIIOJHEHHEM AJIMUHUCTPATUBHOIO PErjlaMeHTa MPeI0CTaBICHUS] MYHULIMTIATbHOK
YCIIyTH.

4.1. Texkymuii KOHTPOJIb 3a COONIOJEHUEM IIOCJIEIOBATEILHOCTH JCHCTBUH 10 TIPEIOCTaBICHHUIO
MYHHUIMIIAJIBHOW YCIYT'H, ONpPEAEIEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM DPETJIAMEHTOM, U INPHUHATHEM
pEeLICHHI JOIKHOCTHBIMU JinliaMu ocyiecTBisiercss qupekropoM MBYK «IKCy» 1 uHBIMM TOJKHOCTHBIMU
JUI[aMHM, OTBETCTBEHHBIMU 3a OPIaHMU3aLMIO pabOThl IO MPEAOCTABICHUIO MYHULMIAIBHOM YCIyTd B
COOTBETCTBUH c JOJKHOCTHBIMHU o0s3anHOCTAMU. Texymuit KOHTPOJIb 3a
COOJIIOJICHHEM TOCTIeIOBATEIBHOCTH JICHCTBHIA, ONPENEICHHBIX aAMUHUCTPATHBHBIMH MpPOIEIypaMH I10
MPEAOCTABICHUI0 MYHHMIIMNAIBHOM YCIYIM, U MCHOJIHEHMEM HACTOSIIEro PeriiaMeHTa OcCyliecTBIISIETCS
mupekropoM  MBYK  «IIKC» B OTHOIIEGHMH paOOTHUKOB, YyYacTBYIOIIMX B HPEAOCTABICHUH
MYHULUIAIBHON ycayru. TeKylnuil KOHTPOJIb MOKET OCYHIECTBIATHCA IIYyTEM MPOBEICHUS IPOBEPOK
IIOJIHOTBl M KayecTBa HCIOJHEHUS MYHHUIMNAIbHON YCIyrd, BBIABICHUS M YCTPAaHEHUs HapyLICHUN
WCIIOJTHEHUS TMOJIOKEHUH aIMUHUCTPATUBHOTO pErjaMeHTa, MpaB MOTpeOuTeNel yCIyTd, pacCMOTPEHHS,
NPUHATHUS PELUICHUI U MOATOTOBKM OTBETOB Ha OOpaIlleHUE 3asBUTENICH, COJIepKAHHUE JKAIOObI Ha PEIICHNS,
JEUCTBUS TOJDKHOCTHBIX JIML] YUPEKIECHUN KyabTypbl. Jls MpoOBEpKH MOITHOTHI M KAYECTBA UCIIOJIHEHUS
MYHUIUNATBHONH ycinyru (Gopmupyercs pabouasi rpymma, B COCTaB KOTOPOM BKJIFOYAIOTCS PAaOOTHHK
CekTopa 1O BOIpoOcaM KyJbTypbl AJIMHUHHUCTpauuu YepHOMOPCKOro pailoHa U  HE3aBUCUMBIE
sKcepThl.Pe3ynbraTel  eATeNbHOCTH padoueil rpymnmbl 0QOpMIISIOTCS B BHJE CIPAaBKU, B KOTOpOM
OTMEYAIOTCS BBISIBJICHHBIE HEJTOCTATKH U MPEUIOKEHUS 110 UX YCTPAHECHHUIO.

4.2. IlepnoiMYHOCTD OCYILIECTBICHUS TEKYLIET0 KOHTPOJIS COCTABISET OJUH pa3 B MECHL.

[lepnoanyHOCTE IUIAHOBBIX MPOBEPOK — 1 pa3 B roa.BHemnaHoOBblE NMPOBEPKU MPOBOAATCS IO MeEpPE
MOCTYIUICHUST B YYPESKICHUS KYJIbTYphl JKanod Ha JeWCTBUS JOJDKHOCTHBIX JIML, CBSI3aHHBIE C
MIPEAO0CTAaBICHUEM MYHULIUITAJIbHBIX YCIIYT.

4.3. Jlns ocymiecTBIEHUSI KOHTPOJISI 32 MOJHOTON M KayeCTBOM IPEAOCTaBICHUS] MyHULIMIAIBHON YCIyTH,
BBISIBJICHHMSI M YCTAHOBJICHWS HApYyUICHU TpaB 3asBUTENEH, MNPUHATHS pELIeHH 00 ycTpaHeHHH
COOTBETCTBYIOILIMX HApYUIEHUH MPOBOJATCS IJIAHOBbIE M BHEIJIAHOBHIE IPOBEPKH IPENOCTABICHUS
MyHULUIANBbHON  ycnyru.llnaHoBele IPOBEPKM  OCYILIECTBISIOTCA HAa OCHOBAHMM  KBapTaJIbHBIX,
MOJIYTOAOBBIX, TOAOBBIX IUIAHOB paOoTHl.BHEMIaHOBBIE MPOBEPKH OCYIIECTBISIFOTCS IO KOHKPETHOMY
oOparnieHuIo.

4.4. JIOKHOCTHBIE JIMIIAa, OTBETCTBEHHBIE 3a MPEAOCTaBICHHE MYHULUNAIBHON YCIYyTd HECYT
IIEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a CPOKM M TIOPSAJOK HCIIOJHEHUS KaXJO0H aJIMUHUCTPAaTUBHOU
MpoLEAYphl, YKa3aHHOM B HacTosuleM AJMHUHHUCTpPaTUBHOM periameHte.llepcoHanbHas OTBETCTBEHHOCTD
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MWCIIOJIHEHHE MYHULUIAIBHOM YCIYIM 3aKperuisieTcs B HX
JOJKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TpeOOBaHUSAMHU 3aKOHonaTenbcTBa Poccuiickoit denepannu
u Pecniybnmuku Kpbim. JIODKHOCTHBIE JIMIIA, YYAaCTBYIOIIUE B MPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH,
HECYT IIE€pPCOHAIbHYI0 OTBETCTBEHHOCTh 3a pelleHus U JedcTBus (Oe3nelicTBhE), NpUHUMAaEMble
(ocymecTBiIsIEMBIE) B XO/1€ UCIIOJHEHUSI MYHULIUIIAIbHON YCIYTH.

4.5. KoHTponb 3a MpeAocTaBICHUEM MYHULIMIAIBLHOW YCIYrH, B TOM YHCII€ CO CTOPOHBI T'paKIaH, UX
O0bEIUHEHUH W OpraHu3alMii, OCYIIECTBISETCS B COOTBETCTBHM C JEWCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, HOpMAaTUBHBIMU MPAaBOBbIMU akTaMu Pecriyonuku Kpbim.

5. JlocyneOHbiit (BHECYIEOHBIN) MOPSIOK 00XaJIOBaHUS peIleHHs] U OeicTBUs (Oe3eiCTBHS) AUPEKTOPY
MBVYK «IKC», npeaocTaBisironiero MyHUIIUTIATBHYIO YCIYTY, a TAKXKE €ro JIOJKHOCTHBIX JIUII.

B cnydae ecnu 3agBUTENb HE COIVIACEH C PE3YJIBTATOM OKA3aHMWsS MYHHULUMNAIBHOM YCIyTH, OH BIPaBe
o0xayioBaTh AecTBUs (0e3/1eHCTBUE) M PEILLIEHUs], OCYILECTBIseMble (IPUHSATHIE) B XOJI€ MPEIOCTABICHUS
MYHUIIUTATBHON YCIYTH B 10CYA€0HOM MOPSIJIKE.

3asiBUTENIb MOKET OOPATUTBHCSA C 7Kajl000ii, B TOM YUCIIE B CIEIYIOMIMX CIyqasX:

- HapylLIEHHE CPOKa PErucTpaliy 3anpoca 3asiBUTEINS O IPEA0CTaBICHUH MyHUIIMITAILHOM YCIIyTH;

- HapylIeHHe cpoKa MpeA0CTaBICHHs] MyHUIIUIAIBHON YCIIyTH;

- TpeOOBaHHE Yy 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit ®enepanuu u Pecriyonuku Kppim;

-OTKa3 B INpUEME JIOKYMEHTOB, IPEJOCTABIECHUE KOTOPBIX IMPELYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMHU
aktamu Poccuiickoit @enepaunu u Pecniyonuku Kpoim;



- OTKa3 B MPEJOCTaBICHUM MYHHUIMNAIbHON YCIYI'M, €CIM OCHOBAaHMs OTKa3a HE IPEelyCMOTPEHBI
benepanbHBIMU 3aKOHaMHU U IIPUHATBIMU B COOTBETCTBUU c
HUMH HMHBIMH HOPMAaTHUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit deneparnyu u PecriyOmmku Kppiv;
-3aTpeOOBaHME C 3asABUTENS NP NPEAOCTABICHUM MYHHIMIAIBHON yCIyrW IUIaThl, HE IMPEIYCMOTPEHHOU
HOpPMAaTHBHBIMU NIPaBOBBIMU akTaMu Poccuiickoit @eneparuu u Pecniyonuku Kpoivm;

- otka3 MBVYK «IIKC», npemnocTaBisiomero MyHUUIHUNAIbHYIO YCIYry, B HMCIHPAaBICHHHU OMYIIEHHBIX
OINEYaTOK M OIMHMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHHIMIIAIBHOM YCIYTHM JOKYMEHTaX
1100 HapyllleHUE YCTaHOBJIEHHOI'O CpPOKa TaKUX UCIPABICHUH.

Kanoba nmomaercst B muchMeHHOM popme Ha OymaxkHoMm Hocutene, B MBYK «lIKCy», nmpegocraBustoniero
MYHUITUTNIATBHYIO yeiryry. JKamoObl Ha pemeHus, npuHatble aupekropoM MBYK «IKC», momarorcs B
CexTop 10 BompocaM KyiabTypsl AaMuHUCTpanuu YepnoMmopckoro paitona.XKanoba 10KkHa COACPKATh:
-HAMMEHOBAaHUE OpPraHa, IPEeNOCTABIIAIOIIEI0 MYHHULHMINAIBHYIO YCIYry, IOJDKHOCTHOIO JIMIIA OpraHa,
MPEJOCTABIISAIONIETO MYHUIIUIATIBHYIO YCIYTy, TU00 MYHUIMIAIBHOTO CIYXAIero, PEUICHUs W JCHCTBHS
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS;

- ¢damuIuio, UMs, OTYECTBO (IIOCIETHEE - MPU HAJMYWHU), CBEICHHS O MECTE JKUTEIbCTBA 3asBHUTENS -
¢bu3nyeckoro yuua 160 HauMEHOBaHKE, CBEICHUS O MECTE HAXOXKACHUS 3asBUTEIS - FOPUAMUYECKOIO JIMILIA,
a Takke HoOMep (HoMepa) KOHTAKTHOro TenedoHa, ajxpec (aapeca) MEKTPOHHOW MOYTH (MPH HAJTUYUHU) H
IIOYTOBBIN aapec, M0 KOTOPBIM JI0JDKEH ObITh HAalIPaBJIEH OTBET 3asBUTEIIIO;

-CBeJIcHHs 00 O0OXalyeMbIX pelmeHusX U JeicTBuax (Oe3neiicTBUM) oOpraHa, MpPEIOCTaBIISIOLIETO
MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOI'O JIMLA OpraHa, IpeoCTaBIIAOLIero MyHUIIUIAIBHYIO YCIYTY, T100
MYHMIMIIAIIBHOTO CITYKaIlero;

- JI0BOJbl, HA OCHOBaHMU KOTOPBIX 3asBUTENIb HE COIVIACEH C pelIeHueM U jelcTBueM (Oe3neiicTBruem)
OpraHa, IpeIOCTaBISAIOLIEI0 MYHULIUIIAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMLA OpraHa, IpPeJoCTaBIISIOLIEro
MYHUIUNAIBHYIO YCIYTY, JIMOO MYHHMIMIIAQIBHOIO CIIy)KaIlero. 3asBUTEIEM MOI'YT OBbITh NPEICTaBICHbI
JOKYMEHTHI (IIpYU HaJIM4YKK), TOATBEPKAAIOIINE JOBO/IbI 3asBUTENS, TUO0 UX KOIUH.

XKanoOa o IeKUT pacCMOTPEHHIO JOJKHOCTHBIM JIMLIOM, Ha/I€JICHHBIM ITOJIHOMOYHSMH IO PACCMOTPEHUIO
XKaylo0, B TeUEHHME NATHAALATU pabO4yMX JHEH CO JIHSA €€ PEerucTpaluy, a B cilydae o0OXaJloBaHHs OTKas3a
MBVK «IIKC» mnpenocTaBisiomero MyHULUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIUIA, IPEAOCTaBIISIOLIETO
MYHHULMIIAIBHYIO YCIYTY, B IPUEME TIOKYMEHTOB y 3asBUTENS JIMOO B UCIPABICHUH JIOIMYIIEHHBIX OIEYaTOK
¥ oIMOOK MU B ciydae 00KaJloBaHUs HapyLLEHHUs] YCTAaHOBJIEHHOI'O CPOKa TAKUX MCIIPaBIICHUH - B T€UEHUE
nATH pabounx gHeH co AHs ee peructpauuu. [lo pesynpraTtam paccmorpenus xano0bl MBYK «HKC»
IIPEIOCTABIIAIOIINN MYHULIMIIATIBHYIO YCIIYTY, IPUHUMAET OHO U3 CIEIYIOIINX PELICHUMN:

-YJOBJIETBOPSET kaj00y, B TOM uucie B ()OpME OTMEHBI IPUHATOTO PELIEHUS, UCIIPABICHUS AOMYILIEHHBIX
MBVK «IKCy», mpemocTaBisiONIEr0 MyHUIUNAIBHYIO YCIYry, ONEYaTOK W OIMOOK B BBIJAHHBIX B
pe3ysbTaTe NpPEeJOCTaBICHUS MYHUIMNAIBHOM YCIYIM JIOKYMEHTaX, BO3BpaTa 3asiBUTENI0 JEHEKHbBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE IPEJYCMOTPEHO HOPMAaTHUBHBIMM IPaBOBBIMU aKTamHu Poccuiickoi
®enepaunn, u Pecniyonuku KpbsiM, a Takke B MHBIX opMmax;

- OTKa3bIBAET B Y/IOBJIETBOPEHUH KaJIOOBI.

He mnoznnee nHs, cieayromero 3a JAHEM NPUHITHUS pELIEHUS, 3asBUTEN0 B NHCbMEHHON (dopme
HampaBJsIeTCs MOTUBUPOBAHHBIM OTBET O pe3yJbTaTax pacCMOTPEHHs KanoObl. B ciyyae ycTaHoBiIeHUS B
X0Jle WIM 10 pe3yiabTaTaM pAcCMOTPEHMs] JKajJoObl NPU3HAKOB COCTaBa aJAMHHHCTPATUBHOTO
IIPaBOHAPYUIEHUS WU NMPECTYIUIEHUS JOJKHOCTHOE JIMIIO, HAJIEJICHHOE IMOJTHOMOYHSAMHU IO PACCMOTPEHHUIO
XKayio0, He3aMeUINTEIbHO HaIlpaBIIsIeT MMEIOILUECs] MaTepualbl B OpraHbl MPOKypaTypbl.OCHOBaHUS IS
OTKa3a B PACCMOTPEHUH JKaNI0OBbI:

- B CJIy4ae e€cji B TUCbMEHHOM OOpaIlleHUH HE yKa3aHa (paMuiIus rpa)JIaHuHa, HallPaBUBILIEro oOpalleHue,
Y TIOYTOBBIN aJipec, 0 KOTOPOMY JIOJKEH ObITh HAalpaBJIeH OTBET, OTBET Ha OOpallleHue He J1aeTcs;
-MMCbMEHHOE OOpalleHre, B KOTOPOM COJIEp)KaTcs HEIeH3ypHble MO0 OCKOPOUTENbHbIE BBIPAXKEHMUS,
YIpO3bl KU3HU, 310pPOBBI0 U MMYILIECTBY JODKHOCTHOTO JIMIA, & TAKXKE YJICHOB €0 CEMbH, MOXKET OBbITH
OCTaBJIEHO 0e3 OTBETa MO CYILIECTBY IMOCTABIEHHBIX B HEM BOIIPOCOB C OJAHOBPEMEHHBIM YBEIOMIIEHHEM
rpakJaH1Ha, HAIIPaBUBILETO 0OpallieHne, 0 HEJAOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPAaBOM;

- B cllydyae eclid TEeKCT MUCbMEHHOro OOpalleHHs He MOJIAaeTcs MPOUYTEHUIO, OTBET Ha OOpalieHHe He
JlaeTcs, U OHO HE IMOJJIEKUT HAIIPABJICHUIO JIOJDKHOCTHOMY JIMILy B COOTBETCTBMM C MUX KOMIIETEHLIMEH, O
4YeM B TEUYEHME ISTH JHEW cO JHS PEerucTpaluy oOpalleHHsl coOoOLIaeTcsl rpaKAaHUHY, HalpaBUBIIEMY
oOparieHue, eciy ero paMuirs ¥ MOYTOBBIN ajipec MOAAI0TCS IPOUTEHHIO;

- B CIy4yae ecJId B MHCbMEHHOM OOpallleHUuH Ipa)<JIaHuHa COAEPKUTCS Bompoc, Ha KOTopbli MBYK «IIKC»
MHOTOKpaTHO (Tpu M Oojee pa3) JaBalMCh NUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHee
HalpaBlIIeMbIMH OOpAIllEHUsIMU, W TpPH ATOM B OOpALIEHUH HE MPHUBOJATCA HOBBIE JOBOJABI WM



00CTOsTeNbCTBA, I1aBa AnMuHHCTpauuun YepHomopckoro paiiona PecmyOmuku KpeiM BrpaBe HpuHSTH
pelieHre o 6€30CHOBATEIBLHOCTH OYEPETHOTO OOpaIleHHs] U MPEKPALEHUH MEPENUCKH C TPaKIaHUHOM I10
JAHHOMY BOTIPOCY IIPU YCIIOBHH, YTO YKa3aHHOE oOpalieHue u Oojee paHHHE OOpaIleHUs] HAIpPaBISUTUCDH
B MBYK «IKC» ¢ yBegomiieHHEM O JaHHOM pEIICHUH TpaKIaHWHA, HATIPAaBUBIIIETO OOpaIlcHHE;

- B Cllydae €CJId OTBET IO CYLIECTBY IMOCTaBJICHHOTO0 B OOpAaIIEeHWH BOIpOCa HE MOXKET OBITh JaH 0e3
pasruialieHus CBEICHUN COCTABISIONIMX TOCYAapCTBEHHYIO WIIM HHYIO OXpaHsIeMylo (enepaabHbIM 3aKOHOM
TaiiHy, TpaXJaHUHY, HAllPaBUBILEMY OOpallieHue, COOOIIaeTCsl O HEBO3MOXKHOCTHU JIaTh OTBET IO CYIIECTBY
MIOCTABJIEHHOTO B HEM BOIPOCA B CBSI3U C HEJIOMYCTUMOCTbBIO pasrialleHusl YKa3aHHBIX CBEICHUN».



[Tpunoxenue 2.

K aJMUHUCTPATUBHOMY PETJIaMEHTY IO

IIPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYTH
«IIpenocraBnenue nuHpopmaluu 0 BpeMeHU

U MECTE IPOBEAECHUs PAHOHHBIX KYJIbTYPHO — MAaCCOBBIX
MEpPONPUITHI, PallOHHBIX KOHKYpCaX, eCTHBAIIX
CaMOJIESITEIbHOTO XY0KECTBEHHOTO TBOPUYECTBA,
BBICTABOK JIEKOPATUBHO — MPUKJIAJHOTO TBOPUYECTBAY

ot 25.02.2015 Ne 72

TunoBasi gopma 3asiBjieHud (3anpoca)

Hupexktopy MBYK «IIKC»
Ogcuenko K.B.

(®.1.0. 3asBUTENS)

MIPOXKUBAIOIIETO 110 aJIPECYy:

(ampec MecTa )KUTEIbCTBA YKa3bIBAETCS MTOJIHOCTHIO)

(TenedoH, MacOpTHHIE JAHHBIE)

3asiBIIeHHE (3aITPOC)

[Tpomry MPEIOCTABUTH MHE uHbOpMAITIIO o BOIIPOCY

(I/I3J'I8.F8.CTC$I CYTb 3alpocCa, TCMAaTHUKa, YKa3bIBAOTCs BOIIPOCHI, Ha KOTOPBIC HeO6XOI[I/IMO MOJIYYUThb OTBCT)

O npuHATOM pelieHuH Iponry HHPOPMUPOBATH MEHS

(ykazpiBaeTcs croco0 nHpopMupoBaHUs)

« » 20 rox ITonmnuce
(mata MoNMHOCTHIO) (moamuck 3asiBUTES)




[Tpunoxenue 3.

K aIMUHHCTPAaTUBHOMY PErJIaMEeHTy IO

NPEIOCTABICHHIO MYHUIIUTIAIBHOM YCIyTH
«I[IpenocraBienne nHGpOPMALUK O BpEMCHH

U MECTE MPOBEJICHUS PAOHHBIX KYJIbTYPHO — MaCCOBBIX
MEpPOINPUATHI, paOHHBIX KOHKYpCaXx, (ecTUBaIIX
CaMOJEATEIBHOTO XyA0KECTBEHHOTO TBOPYECTBA,

BBICTABOK JIEKOPATUBHO — NPHUKJIAAHOI'O TBOPUYECTBA»
ot 25.02.2015 Ne 72

bJiiok-cxeMa nmocjae10BaTeJIbHOCTH AeHCTBUM MO MPEJI0CTABJICHUIO

MYHHIHMIAJIbHOH yCIYIH

/Oﬁpa LICHHC FANBHTCIH ¢ 3ANPOCOM

h 2

[Tpuen. perucTpanma sanpoca (13 MuH.)

h 4

PaccMOTpeHHE JOKYMEHTOR (3 pabouux JHeit)

[ Lwrmype OcToBaLMit A1 OTKasd 3
PETOCTARTEHHH JTOKVMEHTA, COTTACHO
HiMMIMC TPOTHEIIOMY PCLIIEMCLTTY

Her

h 4

TMpeaocTarIeHHe 0KV MeHTa OTKa3 B IpeI0CTARTEHHH 0KV MEHTA
{cpok) {cpok)




